Specimen Invoice

The Perfect Invoice Ltd

51 The High Street, Cambridge CB1 1BC

Tel: 01223 555111 Fax: 01223 555222

INVOICE

Invoice No: 0010

Date: 2 February 2000

PCR Recruitment Ltd

Oakington Business Park

Dry Drayton Road

Oakington

Cambridge CB4 5DQ

Week Ending: 31 January 1998 (Sunday’s Date)
Hours: 40 @ £10.00

(for IT services of John Smith)




£400.00

Expenses from 20 Jan to 27 Jan 1998



£  22.00







Sub Total     

 £422.00
VAT


 £  73.85
Total

 
 £495.85

Company Number: 0123456

VAT registration number 987 6543 21

The information required to be shown is:

1. An invoice number

2. Date of supply

3. Company name, address of registered office, and company registration number

4. VAT registration number (if applicable)

5. Customer’s name and address (i.e. us)

6. The type of services supplied and by whom

7. Number of hours and rate of pay 

8. Value of services and rate and amount of VAT

9. Total amount of invoice

